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r. CMoJieHCK

O6 yTBepkIeHUH (OPMBI U IIPaBUIl BEICHH
Tabells yueta paboyero BpeMeHH

B coortBerctBuu co cT. 136 Tpymoeoro komekca Poccuiickoit ®enepamnum,
®enepanbHbiM 3akoHOM OT 06.12.2011 roma Ne 402-®3 «O  OyxraaTepckoM — yderen
¥ mpukazoM MunuctepctBa (unancoB P® ot 30 mapra 2015 roma Ne 52m «O0
YTBEPKIACHUH (OPM TEPBHYHBIX YUETHBIX TOKYMEHTOB U PErMCTPOB OyXIaJTepCKOro
y4eTa, IPUMEHAEMbIX OpraHaMd TOCyIapCTBEHHOHW BJIacTH (TocydapCTBEHHBIMH
OopraHaMu), OpraHaMHl MECTHOTO YIpaBJIEHHS TOCYIapCTBEHHBIMH BHEOOIKETHBIMU
GoHITaMH, rocyIapCTBEHHBIMH (MYHHUHUITAIBHBIMH) YUpPEXKIAEHUAMH, H METOJUYECKHX
yKa3aHHil MO HMX NPUMEHEHHIO, B CBA3M C HEOOXOIMMOCTBIO ydeTa HCIIOJIB30BaHUA
paboyero BpeMeHH, a TakXKe C IeJbI0 KOHTPOJS 3a COOMIoAeHHEeM pPaOOTHHKaMU
YCTAHOBIIEHHOTO peXHMa padodvero BpeMeHH U IOJyueHHs NaHHBIX 00 oTpaboTaHHOM
BpEMEHH IS pacyeTa OIUIaThl TPY/a,

NIpHKa3bIBalo:

1.YtBepautse 01 mapta 2016 r. popmy Tabens Ne 0504421 ydyeTa pabouero
BpeMenH coriacHo [Ipunoxkenuro Ne 1 k HacTosIeMy IIPUKa3y

2. Vreepaute IlpaBuna Benenuws Tabens ydera pabouero BpeMEHM COIJIACHO
[Tpunoxenuro Ne 2 K HacToALIEMY [TPUKA3Y.

3. HasHauuTh HCHONHUTENEH, Benymux Tabeab pabodyero BpeMeHH pabOTHHKOB
(nanee - ucnonHuTens) coriacHo IlpunoxeHuro Ne 3 K HacTOsAIIEMY IIPHKA3Y.

4,3a [OCTOBEPHOCTb IOJHOTBI TMPEIACTABIEHHBIX CBeNeHHH 00 ydere Tabens
pabouero BpeMeHH Ha3HAYMUTH PYKOBOAMTENEH CTPYKTYPHBIX IOIpa3ieNeHnil H CiyxkO
YHHBEpCHUTeTa JHUOO 3aMEHSIONIEr0 HEeMOCPEICTBEHHO 3aBeLyIOIIEro kadenpoi
cornacHo [lpunoxkenuro Ne 3 Kk HacTosIeMy NpUKasy.

5. PykoBoauTensam CTPYKTYPHBIX noapasiaeleHui, aaIMUHHCTPATHBHO-
X035HCTBEHHBIX CITy’)K0 yHHBepcUTeTa OOecmeduTbh He Mo3jgHee 25 dYHcia  KaXIoro
OTYETHOI'0 MECsILla IPEJOCTaB/IeHHe B OyXraaTepuio Tades yyeTra pabodero BpeMeHH ¢
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MOATBEPK/IAIOUIMMHI JOKYMEHTaMH (B ClTydae HEessBOK COTPYIHHUKOB Ha pabouee
BpeMs).

6. OTMEHHUTH IPUKA3 MO peKTopary OT 09 ampenst 2013 roma Ne 87
«O Ha3HauYeHUM OTBETCTBEHHBIX ALY 3a BeleHHe Tabens ydyera pabodero
BPEMEHW).

7. IlpopekTopy 10 UH(QOPMALMOHHEIM ~ TEXHOIIOTHSM  mpodeccopy
JlonamwuoBy ILM. nanHblf  npuka3 pasMecTUTh Ha caliTe  yHMBEPCUTETA.

8. HavaneHuky ympaBieHuss  kagpoB Masyposoit O.M. 03HakOMHTH Bcex
OTBETCTBEHHBIX JIALl M  MCHOJHHTENEH ¢ HACTOSALIUM IPUKa3oM  T10]
MOJITHCE.

9. KoHTpone 3a HCIOJHEHHEM HACTOSINETO NPUKA3a BO3IOKUTH HA 3aMECTHTEJIS
riasHoro oyxranrepa Kononenko E. B.

PexkTop
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[Ipunoxenne Ne 2
K mpukazy Ne 65 ot 01.03. 2016r.

IIpaBuaa Benenus Tadessi yuera padboyero BpeMeHu

Tabeny ydera wmcmonb3oBaHWs pabodero BpeMeHH (Hanee-Tadens),
odopMmisieTcs B COOTBETCTBHM ¢ TpeOOBaHUSAMH TpHKa3oM MHHHCTEpPCTBA
¢rrancoB PO ot 30 mapta 2015 roga Ne 521 «O06 yTBep)aeHUH (HOPM MEPBHYHBIX
YUETHBIX JOKYMEHTOB M pPErucTpoB OyXraJaTepCcKoro ydera, MpUMEHSIeMbIX
OpraHaMy rocyaapCTBEHHOU BIIACTH

Tabenp ydera pabodero BpeMeHH MPUMEHSETCS IS y4eTa UCIOIb30BaHMUS
paboyero BpeMeHH.

Tabenes Benercs exemecsuno. [lns BemeHust TabenbHOro ydera pabouero
BpEMEHH B pa3pese CTPYKTYPHBIX IToJipa3/ieleHiii yHUBepCUTeTa IPUKa30M peKTopa
Ha3HA4YalOTCs UCIIOJHUTENN U3 Yuclia paboTHUKOB 3THUX MOJpa3eieHH.

HcrnomauTenn  OCyWIECTBISIOT — cleayrouue  (QYHKOMHM  KOHTPOIb
(akTU4YeCKOoro BpeMeHM IpeObiBaHHsA pabOTHUKOB IoJpa3ieiieHus Ha paboTe u
BelcHHE TabeNbHOro y4yeTa C OTBETCTBEHHOCTBIO 3a IPAaBUIBHOE OTpPaKEHHE B
Tabesie pabouero BpeMeHH pPaOOTHHKOB U CBOEBPEMEHHOCTD MPEJICTABICHUS Tabes
Ha pacuer.

HUcenonnurenn:

1. Bener yder coctaBa paOOTHHKOB MOAPA3IEIEHHS COIVIACHO IITATHOMY
pacrucaHuIo.

2. Ha ocHoBaHMH NOKYMEHTOB (IMMPUKA30B 110 JIUYHOMY COCTaBY U
OCHOBHOW [JEeATEIIbHOCTH) BHOCHT B CIIHMCOK WM3MEHEHHS, CBS3aHHBIE C IIPHEMOM,
YBOJIbHEHHEM, IIepeMEeIleHUeM, H3MeHeHneM rpaguka padoThl, IPeAOCTaBIEHHEM
OTIIYCKOB H T.H.

3. OcymiecTBiseT KOHTPOJIb CBOEBPEMEHHOCTH SIBKM Ha paboTy U yXoJa ¢
paboThl, HaxOXKIOeHUss Ha pabodeM MecTe pabOTHHKOB C H3BEILIEHHEM DPYKOBOIHMTEINA
noJipa3JielieH|si 0 HesBKaX, OMO3JaHHX, MPEXIEBPEMEHHbBIX yXOAaX M NPHYHHAX, HX
BBI3BABIIMX.

4. KoHTponupyeT CBOEBPEMEHHOCTh MPENOCTaBIEHHUS W IIPaBUIIbHOCTH
ohopMIIEHHST JOKYMEHTOB, MOJATBEPXKIAOINUX TMpaBO PabOTHUKOB Ha OTCYTCTBHE Ha
paGodyeM MecTe: JIMCTOK BpPEeMEHHOH HEeTpyAOCHOCOOHOCTH, CIIPAaBOK II0 YXOAy 3a
OONBHBIMY, U JPYTHX.

5. TOTOBUT CHNHCKH pabOTHUKOB i1 HM3JaHUs IpUKa3oB o paboTe B
BBIXOJHBIE U HepaOoune mpa3gHUYHBIE [HH B CllydYae BO3HUKHOBEHHA
[IPOM3BOJICTBEHHOH HE0OXoaUMOCTH. B cilydyae HEBO3MOXXHOCTH BPEMEHHO HCIIOJIHATH
0043aHHOCTH TIO BeleHWIO Talbens pabOTHUKOM, PYKOBOIOHMTENb IMOAPAa3/Ie/IeHUs CBOUM
pacropsDKeHHEM Ha 3TOT MEepHoJ Ha3Ha4aeT JpYyroro HCIOJHHUTENS M CTaBHT B
H3BECTHOCTh OyXTaJTepHIO.




